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Vessel name	:   
Date		:   
Opening	:   
Safety Committee

Members	: Master, CE, CO, 2E, 3O, Bosun, Oiler
Attendance	:   
Chairman	:  Master
Secretary	:  3rd Officer
1. Any outstanding matter from previous meeting:
	


2. Any unsafe practices or safety equipment defects to report :
	


3. Suggestions for improving safety defects to report: (including date of the last Safety Inspection)
	


4. Accidents or near misses or hazardous occurrences on board:
a) Accident/Incident/Injury reports
	


b) Near miss reports since last meeting
	


c) Non-conformities /Deviations for the present month
	


d) Any outstanding Incidents/Near miss/non-conformities on board
	


5. Review of Circulars, company HSE campaign topics, On Job Training (please state HSE topics) :
	


6. Lessons Learned discussed (These are distributed through Safety Campaigns) 
	


7. The following must be read verbatim by the Chairman:
If any crew member is aware of a transgression aboard a company vessel of SOLAS, MARPOL, MLC or STCW, please can they inform this meeting. If they feel they would rather report via the e mail address  concern@fairmontshipping.com.sg please ensure this is done as soon as possible. Remember the contact address is available 24 hours a day 365 days a year. It is a confidential and is only read by the HSEQ Manager, who will conduct an investigation.
	


8. Review/Discussion on any two Risk assessments conducted during the month:
	[bookmark: _Hlk32569497]


9. Review and confirmation that all ship based safety procedures are being complied with e.g. topics of toolbox meetings carried out, stop work authority exercised (refer HSEP Manual/Chapter 4.25):
	


10. Drills and trainings for the month, also indicate if any drill and training, lifeboat/rescue boat launching in water is overdue: 
A Karco “Records Summary for installation sorted by personnel” should be downloaded in PDF format, posted/shared prior to the meeting, and discrepancies and any matters arising discussed. This document should form part of, and be scanned/uploaded with this report, Titles of Karco films watched and discussed by groups may be listed here. Targets should be established for the succeeding period, including training, identity of specific e-learning modules to be undertaken, films to be viewed, and planned drills.

	


11. Other business:
a) Random alcohol test date and result (carried out by Master and external agency)
	 


12. Work rest hours: Any deviation / Non-compliance with rest hours and action taken to prevent recurrence
	


13. New ideas and initiatives to improve safety aboard
	



14. Any issue related to Health including Mental Health, Crew Welfare, Bullying and Harassment, Safety, Ship Security, Cyber Security, Environmental Protection etc to be reported to company:
	[bookmark: _Hlk184112906]



Meeting closed at:    
	
	
	

	Chairman: Master
	
	Secretary: 3O



Ship Manager Comments in Blue
DPA/SHEQ Manager Comments in Red
Marine Superintendents Comments in Green
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